Pioneer Guidelines for Requesting Excused Time Off for Pioneer Activities

 Overview

Pioneer volunteer activities are generally unpaid, and conducted during non-business hours.  However, AT&T supervisors of Pioneer volunteers may grant time off for employees serving in Pioneer leadership roles according to the needs of the business

Supervisors have the sole discretion to determine business needs and whether paid time off should be granted for Pioneer activities. Supervisors should consider the requirements of the job and the Pioneer business reason for each meeting or activity and use their judgment to determine time off during business hours.

Pioneer Responsibilities

Employees considering a nomination or appointment to a Pioneer Officer Position must first discuss their nomination and the related Pioneer activities and anticipated duties with their supervisor. This discussion should include Pioneer Paid Time-Off; especially if Paid Time-Off is imperative to the Pioneer in fulfilling the position (i.e. meeting schedules and frequency etc.). It is not only important, but necessary that the Pioneer’s supervisor supports and concurs with their nomination/appointment. The employee must meet certain qualifications, including:

· Meets company attendance standards (subject to management discretion);

· Maintains satisfactory work appraisal; and

· No Code of Business Conduct violations in the past two years.
Pioneer Consideration before Requesting Paid Time-Off

Pioneer Paid Time-Off may be requested for the following Pioneer business reasons:

· Training for New Officers 

· Monthly Unit Meetings (Officers of the Unit’s Executive Board)

· Critical Planning Meetings of Key Committees 

· AT&T Sponsored Projects

· Delegate for International Meeting or National Meeting, or Chapter Conference

Pioneer employees should not request paid time off to attend fundraising events.  

Generally, Pioneer employees should not request time off to attend social functions or Pioneer projects that were scheduled during working hours unless the project is an AT&T sponsored project.

Employees must keep Pioneer-related time off to a minimum and discuss each request with their supervisor, in advance. 

Chapter Leadership Responsibility

Each Pioneer Chapter’s Leadership is responsible for administering Paid Time-Off requests made by their Pioneer employees, for ensuring that the business reason for the requests are valid, and that the requests are managed consistently throughout the Chapter’s units. 

Chapter Presidents should be prepared to respond to supervisor questions about Pioneer requests for time off during working hours. If the Chapter President is in doubt as to whether the Pioneer time off should be requested for a specific business reason not identified in this guideline, the Chapter President should discuss it with the National Board Chair.

Employee & Supervisor Resources

AT&T Pioneers is a volunteer network composed of AT&T employees and retirees dedicated to community service. While specific details about time off policies for volunteerism aren't explicitly listed on their main site, here’s what we know about their approach to volunteer engagement:

AT&T Pioneers Volunteer Culture

Community Service Focus: The organization emphasizes tangible, immediate impact in local communities through volunteerism.

Legacy of Service: Since its founding in 1911, AT&T Pioneers has grown into the world’s largest industry-specific volunteer group, contributing over 15 million hours annually.

Inclusive Participation: Volunteers come from diverse backgrounds and are encouraged to bring unique perspectives to service projects.

Time Off for Volunteering

While the AT&T Pioneers site doesn't specify formal time-off policies, AT&T as a company has historically supported employee volunteerism through:

Volunteer Time Off (VTO) Many large corporations, including AT&T, offer paid time off for volunteering. This may be available to employees participating in Pioneers-sponsored events.

Flexible Scheduling: Employees often coordinate with managers to participate in volunteer activities without impacting work responsibilities.

For the most accurate and personalized information, it’s best to check AT&T’s internal HR portal or contact your local AT&T Pioneers chapter. You can explore additional policies at (https://attpioneers.org/policies/) for more details.

